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STATE EMPLOYEE COMBINED APPEAL





SECA 2016
Sample Communication from Agency Leader(s)

September 2016
Dear [Agency Name] employees:


Much like countries across the world come together for international games of unity, commonwealth employees join together during the State Employee Combined Appeal (SECA) campaign to make real change for others.  That’s why this year we’re celebrating the theme of “One Team, One Commonwealth.”

I hope you’ll join me in supporting Pennsylvania’s annual charitable giving campaign by giving any amount that is meaningful to you.  Whether you give $1, $10, $100, or more, every donation will make a difference.  Our agency goal this year is $[XXX], and your donation will go to the charity of your choice.  With hundreds to choose from, there’s something for everyone.
[Insert personal comments about why charitable giving is important to you, the agency head.]
Donating to SECA is easy and flexible.  You can elect to have your donation deducted (beginning in January 2017) from your bi-weekly pay, or you can have a one-time deduction taken from your first pay of the year.  Donors can also donate using a check or money order.  To donate, visit ESS or use a paper pledge form.  Your donation can be designated to up to ten charities, which are listed in the Resource Guide.

Employees who give just an hour or half-hour of pay per month are recognized as Governor’s Circle and Gold Givers.  ESS will calculate your minimum leadership giving amount, and you can also read more about leadership giving here.

If you have questions about SECA or would like to learn more about how to make a donation, please contact our agency SECA coordinator, coordinator name at XXX.XXX.XXXX or XXX@state.pa.us.  

The 2016 SECA campaign ends October 28.  Please consider joining me this year to unite as “one commonwealth” for charity!

Sincerely,

[Agency Head Name & Title]

HERE’S HOW TO MAKE YOUR SECA PLEDGE!


USING ESS: Go to � HYPERLINK "http://www.MyWorkplace.state.pa.us" �www.MyWorkplace.state.pa.us�, then “Voluntary Deductions,” then “SECA Enrollment.”  


USING A PAPER PLEDGE FORM: Obtain a pledge form from our agency coordinator or at � HYPERLINK "http://www.seca.state.pa.us" �www.seca.state.pa.us�.  Return the completed form to our agency coordinator for submission.
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